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WE ARE WOMEN IN SPORT 

 
Women in Sport is the leading charity dedicated to transforming sport for the benefit of every woman and 
girl in the UK.  With over 30 years’ experience in the sport sector, we draw on our unique insight to 
champion the right of every woman and girl in the UK to take part in, and benefit from, sport: from the 
field of play to the boardroom, from early years and throughout her life.  

ABOUT US 

We’re committed to equality and operate within a culture and structure that recognises diversity and 
strives to be fair. We live by our values of Fairness, Insight-led, Collaborative and Challenging, (details 
on our website) and we aim to have an entrepreneurial and flexible approach to work. The team has 
created ‘Culture Club’ that has collaboratively introduced a range of initiatives to make Women in Sport a 
great place to work.  
 
We’re currently based in a Co-Work shared office in Finsbury Square that we share with a range of other 
businesses.  This offers us the flexibility to work in a hot-desking environment, alongside all the ‘Big 
Office’ facilities of great broadband, a selection of well-equipped meeting rooms and break-out space.  It 
suits our fast-paced, enthusiastic attitude and allows us the flexibility we need to respond to change.  
 
We’re a small team, but we’re doing big things.  Transforming sport for the benefit of every woman and 
girl in the UK isn’t easy, but we’re committed to making the biggest difference we can. If you want to help 
us achieve our vision, why not consider a career with Women in Sport.  We’re in. Are you?  

THE ROLE 

Due to an expansion of our influence and reach, we have recently undertaken a staffing restructure at 

Women in Sport.  One element of this sees us bringing together our Insight & Policy Team with our 

Sports Partnership Team to form a new Insight & Innovation Team.   

Reporting to the Chief Executive and forming part of the charity’s Leadership Group, this new role is 

responsible for leading and managing the newly established team.  The Insight & Innovation team builds 

compelling and robust evidence for the charity’s work and designs, creates and delivers innovative 

programmes that help the charity achieve its Strategic Goals and Business Plan Objectives.  This role 

requires the post holder to have strong influencing and relationship building skills, to be creative, positive 

and proactive and to manage, develop and grow our new Insight and Innovation Team to get the best 

out of our people and ensure coordination of effort and outcomes across the charity.  The post holder 

must also generate income for the charity. 

  



 

 
 
 
 
 
 

Responsibilities 

1. Lead the production and use of evidence across the charity to enable the 

charity to be a thought leader in our field and to provide robust high quality 

evidence for its campaigns and services 

Specifically: 

 Lead and manage the charity’s insight & research to position the charity as a though leader and 

provide compelling and robust evidence for the charity’s campaigns and services. 

 Support the Board’s Research Advisory Group. 

 Deliver robust excellent in-house research which is at the forefront of research into sport and 

gender (peer reviewed where possible). 

 Commission and manage research from external suppliers and volunteers, of the highest quality. 

 Manage the bank of knowledge the charity builds – using it to develop the charity’s strategy, 

services and profile.  Ensure systems exist to keep the wider staff and volunteer team and the 

Board up to date with the latest thinking. 

 Ensure the charity has a profile at academic and other research conferences and events. 

2. Lead and manage the charity’s approach to and application of policy 

Specifically: 

 Create, deliver, monitor, evaluate and ensure continuous improvement and relevance of the 

Charity’s policies as they relate to the charity’s vision and mission (as opposed to the charity’s 

operational/employment policies) 

 Horizon scanning of the sport and wider policy environment 

 Briefing the Board & Leadership Group and feeding ideas that emerge, plus the impact of 

external developments, to the wider team 

 Responding to, and participating in, consultations (e.g. Sport sector, Government etc.) 

 Where deemed necessary, developing policy positions relating to issues relevant to the Charity’s 

strategy. 

 Supporting the charity’s communications, especially media and PR, with relevant information, 

facts and policy views. 



 

 
 
 
 
 
 

3. Lead a responsive and impactful advice and support service for organisations 

and volunteers wanting to engage more women and girls in playing or working in 

sport and/or physical activity 

Specifically: 

 Plan and resource the service in consultation with service users. 

 Engage staff and volunteers in the delivery of the service 

 Ensure the service is high quality and meets the needs of a wide range of stakeholders including, 

for example, NGBs, CSPs, health sector organisations, community groups and the leisure 

industry 

 Monitor and evaluate the service to ensure impact on gender equality and value for money – 

continuously improve the service using this data 

 Seek funding for the core service to ensure it is freely available as a charity offer to community 

and publicly funded organisations 

 

 Generate income from some aspects of the service (initially workshops and training but 

developing new additional products over time) 

  



 

 
 
 
 
 
 

4. Create an environment where people can innovate.  Lead the creation, 

development, delivery, monitoring, evaluation and constant improvement of the 

charity’s services and projects ensuring relevance to today’s, and the future’s, 

women and girls 

Specifically: 

 In line with the charity’s strategy and business plan, develop a large and flexible range of ideas, 

services, and projects that are fundable and can be presented to funders (grant givers, 

corporates, major donors etc.)  Work with the wider team to ensure good understanding of, and 

buy-in to, these proposals and priorities. 

 Work closely with the Campaigns & Engagement Team to secure funding for the charity’s work 

(both restricted and unrestricted income). 

 Manage and deliver all new business/projects – unless it sits more naturally and obviously 

elsewhere in the charity 

 Develop the charity across the UK (i.e. build a funded presence in Scotland, Wales, Northern 

Ireland and a wider sustainable and funded presence across England) 

 Income targets will be set annually for the post holder to achieve with and through the Insight & 

Innovation team 

5. Form and nurture a wide range of meaningful relevant partnerships, ensuring 

sustainability for the charity 

Specifically: 

 Build, maintain and proactively manage, positive, cooperative and complementary partnerships 

across a range of social and commercial sectors, including sport, to help further the charity’s 

vision, mission and goals. 

 Ensure partnerships are not dependent on personal relationships and are rooted in the charity’s 

work. 

  



 

 
 
 
 
 
 

6. With passion, positivity and enthusiasm, support the CEO in leading the 

Charity to achieve its vision and mission 

Specifically: 

 Champion the Charity’s Vision, Mission and strategy always, internally and externally. 

 Be a strong ambassador for the Charity always and be a spokesperson at events and in the 

media. 

 Lead, manage and constantly motivate the Insight & Innovation Team, getting the best out of 

them as individuals and as a team. 

 Manage any poor performance in the team swiftly and with minimal impact for the day to day 

work of the charity. 

 Support the development of the charity’s overall strategy, business plan and communications. 

 As a member of the Leadership Group, contribute positively to discussion and debate and 

observe corporate responsibility once decisions have been taken. 

 Support the CEO and Leadership Group colleagues. 

 

  



 

 
 
 
 
 
 

EXPERIENCE AND SKILLS 
 Excellent Leadership skills – ability to create, communicate and secure buy in to a vision and the 

delivery of the vision 

 Excellent management skills: 

o Ability to manage and develop a diverse range of individuals and teams; paid staff and 

volunteers 

o Excellent project management skills 

 Strong understanding of the sport and/or physical activity sector with a minimum of 3 years’ 

experience in this or a related sector at management level 

 Understanding of a range of research methodologies 

 Strong communicator, verbally and in writing 

 Understanding of, and ability to manage, finances – budgets, forecasts, charitable funds and 

commercial activity. 

 Intellectual rigour – questioning, challenging and thoughtful 

PERSONAL ATTRIBUTES 
 Commitment, and clear understanding of the issues relating, to gender equality in society and a 

strong desire to make social change 

 A positive, enthusiastic and solution oriented attitude 

 Results and impact focused 

 Collaborative approach to work.  Including ability to work with partners and build coalitions of 

support for the charity’s work 

 Ability to think and work both strategically and paying attention to detail 

 Flexible approach 

 Ability to seek and find sources of help and support as required 

 Risk taker – ability and willingness to take calculated risks, and to manage mistakes positively 

 Creative – ability to think creatively, be flexible and agile, create new products and services and 

to manage within limited resources to deliver success 



 

 
 
 
 
 
 

Women in Sport is committed to equality in employment and service delivery and all staff are expected to 

actively promote equality and diversity in all aspects of their work. 

This job description is not exhaustive.  The post holder is required to undertake any other actions and 

responsibilities required for the charity to achieve success and as reasonably directed by the CEO. 

This job description and person specification may be subject to review from time to time in consultation 

with the post-holder. 

Starting salary: £50,000 

Hours: 35 per week.  A willingness and ability to work unsociable hours and travel as needed on a 

reasonable basis is required. 

Annual leave: 25 days, plus Bank Holidays 

Pension: Women in Sport operates an auto enrolment pension, contributing up to 5% of salary. 

TO APPLY 

If you feel inspired to come and work with us, please submit a covering letter (maximum 2 sides A4) and 

detailed CV to careers@womeninsport.org.  The covering letter should explain why this role interests 

you and how your experience addresses the criteria as set out in the job description. We look forward to 

hearing from you. 

Closing Date for Applications: Monday May 15th, 9am 

First Interview: Monday May 22nd 

Second Interview: Wednesday May 31st 

 

April 2017 
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