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WE ARE WOMEN IN SPORT 

Women in Sport believes that sport transforms lives, so our vision is that no-one is excluded from the 

joy, fulfilment and lifelong benefits of sport.   

We believe gender stereotypes and institutional bias are holding girls and women back in life and sport; 

and that it is wrong to deny women and girls equal access to sport.  We believe that inclusive sport can 

help tackle social and economic inequalities and that sport should be designed to reflect the distinct 

attributes of women and girls. 

Our purpose is to give every woman and girl the opportunity to take part in sport and inspire her to do 

so.  To do this we aim to:  

• deeply understand the needs and aspirations of women and girls; 

• raise the profile of gender inequality in sport and the impact on women & girls;  

• develop policy positions and identify solutions;  

• campaign and influence to inspire change; and 

Do you share our vision?  Do you share our beliefs?  Do you want to make a difference? 

But to do any of this requires a great team and the resources to make a difference.  Without the right 

finances our journey towards our vision will be slow.   

We are looking for a dynamic Engagement Officer to support our growing fundraising activities.  

This is a rare and exciting opportunity to work in a small ground-breaking charity, in the high profile and 

fast-moving arena of women’s sport with plenty of scope to make your mark on the cause. 

We are looking for someone with focus but flexibility; someone with drive but humility.  We are inclusive 

and we listen actively.  We are about leadership by women for women, but not without men.  Critically 

we want to ensure we are representative of the full diversity of all and would particularly welcome 

applications from people from a wide variety of ethnic or minority backgrounds. We never discriminate on 

the basis of skin colour, gender, impairment, sexual orientation, religion or belief or age. We value lived 

experience, authenticity and resilience. 

An understanding of the value of sport to life and of the positive impacts it can have is an advantage. 

That does not mean you need to be a sportsperson; we value the diversity of our employees and their 

different experiences of sport and life.   

Come and be part of this exciting new era for women’s sport. 

  



 

 
 
 
 
 
 

THE ROLE 

This role will be responsible for driving forward our income generation in close cooperation with the Head 

of Engagement and Communications. 

The role is diverse and needs high levels of flexibility.  Whilst it will support formal applications to grant 

givers, the post will also develop and steward relations with individual givers and corporate partnerships. 

We have a focus on generating new financial support through effective prospecting and cultivation, as 

well as through the creation of well-written and persuasive cases for support.  You will also ensure 

positive relationships are maintained, that reporting on the impact of the funding is of the highest 

standard and that where possible we secure ongoing/repeat/new funding from existing donors. 

The post will aim to increase the charity’s unrestricted income year on year by building a body of long-

term supporters, individual and institutional.  

The role will be expected to support work towards fundraising targets set in the business plan.  The 

target for 2020/2021 is £190K in new funding from Trusts and Foundations, Corporates and Individuals. 

This role reports to the Head of Engagement & Communications. 

Responsibilities 

1. Prospect Research and Grant Fundraising 

• Maintain excellent knowledge of grant giving bodies, the charity sector and trends, in order to 

identify and capitalise on relevant opportunities for Women in Sport. 

• Research and identify prospective grant giving bodies whose aims and objectives are aligned 

with Women in Sport. Create a pipeline of relevant and timely approaches, with a focus on 

identifying new funding.  

• Work with colleagues to identify and devise applications to grant giving bodies ensuring that 

these are closely aligned to both the objectives of the funder and Women in Sport’s charitable 

aims and objectives.  

2. Building individual giving 

• Support Women in Sport to grow its unrestricted income from individual giving at all levels from 

mass supporter base, through big givers to major donors.  

• Maintain up to date records of key individual prospects and contacts on Women in Sport’s 

customer relationship management system. 



 

 
 
 
 
 
 

• Respond to day to day requests from individual and community fundraisers, sending out 

fundraising packs and supporting materials. 

• Keep up to date with the external funding updates and notifications through subscribed funding 

databases and wider desk research. 

3. Relationship Building  

• Support the Chief Executive, Head of Engagement & Communications and Trustees to cultivate 

and steward relations with funders including grant givers, corporates and individuals. 

• Represent Women in Sport to potential funders, through face to face meetings, knowledgeably 

and passionately outlining our achievements and impact and the urgent need for our work. 

• Be a representative for the charity at networking events where required and effectively engage 

with all stakeholders.  

• Ensure high quality supporter care for existing and new supporters to Women in Sport including 

ensuring accurate and regular update of Etapestry our fundraising database. 

• Keep existing and potential grant givers up to date with the charity’s overall progress towards its 

vision  

4. Monitoring and Reporting  

• Supported by Head of Engagement, work with the Head of Finance and Operations on the 

management of large grants, monitoring income from funders and updating funders on 

expenditure as required. 

• Prepare and write compelling progress reports for funders – always with the goal of securing 

additional funding in mind.  

• Regularly evaluate fundraising activity to ensure the pipeline is on track and take remedial action, 

if required. 

5. Attend relevant meetings, conferences and events. 

• Attend and contribute to Crew Meetings, department and team catch-ups, and one-to-ones with 

your line manager.   

• Accompany the Head of Engagement & Communications and other members of the Women in 

Sport team to meetings with key stakeholders/funders and assist as necessary.   

• Attend women’s sporting events where relevant, with occasional weekend/evening work required. 



 

 
 
 
 
 
 

6. Understand and support Women in Sport’s vision, strategy and values 

and advocate these externally to potential funders and key 

stakeholders. 

• The post holder may be required to undertake such duties not included in the job description as 

are reasonably requested by the charity. 

• The job description may be subject to review from time to time in consultation with the post-holder. 

EXPERIENCE, SKILLS & ATTRIBUTES 

Experience  

• Organisation experience ideally in the charity sector 

• Sales, marketing or fundraising  

Desired skills 

• Excellent relationship management and interpersonal skills. 

• Ability to make a strong argument and case to our audiences with excellent written, verbal and 

presentation skills. 

• Excellent reporting and monitoring skills. 

• Experience of prioritising workload to deliver projects and reports to deadlines. 

• Excellent IT and MS Office skills, specifically Word, Outlook, PowerPoint and Excel. 

Personal Attributes 

• Passionate advocate for our cause in gender equality; able to inspire others. 

• Able to work as part of a team and on own initiative.  

• Results and target driven with strong attention to detail.   

• Positive and resilient. 

• Problem solving skills; proactive and forward thinking. 

• Thrives in a fast-pace environment, with a 'can do' attitude. 



 

 
 
 
 
 
 

• Enthusiasm, energy and willingness to meet challenging demands and work to deadlines. 

• Self-disciplined and highly organised. 

REWARD 

• Starting salary: circa £27,000  

• Hours: 35 per week. The post holder will be required to undertake commitments outside normal 

working hours, for example, but not limited to, supporting individuals at fundraising events and 

attending networking opportunities. 

• Annual leave: 25 days, plus Bank Holidays.  

• Pension: Women in Sport operates an auto enrolment pension with matched contribution 

starting at 3% of your salary  

• Flexibility: Women in Sport offers a range of options for flexible working and we’d be happy to 

discuss your needs at interview stage. 

ABOUT US 

We’re based at the House of Sport in Borough where we share facilities with a range of other sport 

businesses and charities. The environment offers us the flexibility to work in a hot-desking environment, 

alongside all the ‘Big Office’ facilities of great broadband, a selection of well-equipped meeting rooms 

and break-out space. It suits our fast-paced, enthusiastic attitude and allows us the flexibility we need to 

respond to change.  Flexible working has been the norm for this charity, even pre-Covid but we do intend 

to bring our full team together for a few days minimum every week. 

 

We’re a small team, but we’re doing big things.  If you want to help us achieve our vision, why not 

consider a career with Women in Sport. We’re in. Are you?  

HOW TO APPLY 

If you feel inspired to come and work with us, please submit a covering letter (1 side of A4 maximum) 

and a CV to careers@womeninsport.org. The covering letter should explain why this role interests you 

and how your experience addresses the criteria as set out in the job description. We look forward to 

hearing from you. 

Closing Date: Thursday 15 October 2020 

mailto:careers@womeninsport.org

