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WOMEN IN SPORT 

Women in Sport believes that sport transforms lives, so our vision is that no-one is excluded from the 

joy, fulfilment and lifelong benefits of sport.   

We believe gender stereotypes and institutional bias are holding girls and women back in life and sport; 

and that it is wrong to deny women and girls equal access to sport.  We believe that inclusive sport can 

help tackle social and economic inequalities and that sport should be designed to reflect the distinct 

attributes of women and girls. 

Our purpose is to give every woman and girl the opportunity to take part in sport and inspire her to do so.   

 

To do this we aim to:  

• deeply understand the needs and aspirations of women and girls; 

• raise the profile of gender inequality in sport and the impact on women & girls;  

• develop policy positions and identify solutions;  

• campaign and influence to inspire change; and 

Do you share our vision?  Do you share our beliefs?  Do you want to make a difference? 

We are looking for a dynamic policy and public affairs executive to develop our insight into the 

political landscape around women in sport; and ensure we can influence this. 

This is a rare and exciting opportunity to work in a small ground-breaking charity in the high profile and 

fast-moving arena of women’s sport with plenty of scope to make your mark on the cause. 

THE ROLE 
 

The role involves working closely with the Head of Policy, Partnerships and Public Affairs and partners in 

the sport, sport for development and gender equality sectors.  You will help the charity understand what 

needs to change in the sport sector and wider society to achieve our mission, develop positions and 

policies and help advocate these to key decisions makers in government and beyond. 

The post-holder will be responsible for monitoring political activity, understanding the policies and needs 

of the sports sector and building relationships with key stakeholders.  You’ll be helping to advocate our 

policies and proposals to government and other key decision makers inside and outside sport, 

demonstrating solutions for the inequalities women and girls face in relation to sport. 

This is a key role that will support the Head of Policy, Partnerships and Public Affairs in the development 

of policy and strategic projects at Women in Sport as well as contributing to the wider team as required. 

In particular you’ll be working closely with our insight and communications teams.  All of our team 

engage in activities that deliver the charity’s strategy to develop policies, advocate change and 

demonstrate solutions for the inequalities women and girls face in relation to sport.   

 

Experience of the sports sector would be an advantage for this role.  That does not mean you need to be 

a sportsperson; we value the diversity of our employees and their different experiences of sport and life.   

We welcome applicants who can bring something different to our organisation so if you think your 

experience is relevant and you can bring some fresh ideas, you might be just what we are looking for.    



 

We are looking for someone with focus but flexibility; someone with drive but humility.   

 

Women in Sport highly values the quality and diversity of thought that is only possible from a team made 

up of individuals from broad range of backgrounds, who can each bring their different experiences and 

perspectives. For this reason, we encourage applications from men as well as women and would 

particularly welcome applications from people of colour and a wide variety of ethnic or minority 

backgrounds, sexual orientation, religion, age or impairment. 

Women in Sport is committed to a working culture where everyone can be authentic and true to 

themselves. We strive to represent the full diversity of the communities we serve. 

You may have extensive work experience but want to give back to society or be younger but super 

talented.  In both cases you will need to have some experience in the sport, health or social sectors 

which has involved influencing external agencies or government. You will need to be a persuasive 

communicator, well organised and used to thriving in a fast-paced environment.  Critically you’ll be 

committed to driving forward our strategic vision, influencing change and helping the organisation to 

grow. 

Key Responsibilities 

1. Develop policy and practice for gender equity in sport 

 

• Interrogate the landscape and understand the future direction of sport and leisure provision, societal 
issues affecting women and girls, government policy and opportunities for influence 

• Informed by insights and research, identify the changes required to policy and practice in the sport 

sector and public policy that could help reduce the exclusion of women and girls in all their diversity 

• Build a knowledge base of best practice and share intelligence regularly with the wider team 

• Collate and summarise press coverage of topical issues and prepare briefings for the senior 

management team 

• Interrogate our research to build a credible case for change  

• Build the charity’s understanding of wider developments in the gender equality field both within and 

beyond sport 

• Identify issues where policy requires input from new insights and research work and support scoping 

and bids for investment in such work 

 

2. Build our advocacy and coalition work 

 

• Ensure that Women in Sport is a courageous and respected voice for women and girls and their 

knowledge, experiences and values to secure change at all levels that affect access to sport 

• Identify key contacts and influencers in the sport sector and government and support the Head of 

Policy, Partnerships and Public Affairs in developing these networks and relationships  

• Maintain databases of these key contacts and ensure we have productive channels of 

communication 

• Identify opportunities for Women in Sport to have a voice at external events 

• Support Women in Sport’s interface with key coalitions in the gender equality and sports sectors 

  

The post holder may be required to undertake such duties not included in the job description as are 

reasonably requested by the CEO. 



The job description may be subject to review from time to time in consultation with the post-holder. 

EXPERIENCE, SKILLS & ATTRIBUTES 

Contextual knowledge 

 

• Understanding of the headline political, cultural and social determinants of gender equality as this 

affects women and girls from different backgrounds and cultures 

• Some knowledge of key areas of government policy most relevant to our mission: sport, health, 

education and health  

• How private sector businesses, government agencies and charities operate and what makes for 

good business, effective impact reporting and value for money 

 

Desired Skills  

 

• Excellent communication skills, written and oral, able to put forward clear persuasive arguments, 

• Capacity to summarise complex briefs and arguments, synthesise debates and provide quick 

overviews of discussion 

• Ability to analyse and interpret policy documents  

• Forward thinking and strategic with the ability to respond quickly and appropriately to challenge 

where necessary 

 

What you stand for 

 

• Passionate belief in the ability of sport to transform lives and the need to address the current 

inequalities in access to the joy, fulfilment and lifelong benefits of sport 

• A passion for diversity and an understanding of the strength diversity contributes to an organisation 

whether this relates to skin colour, lived experience, diversity of thought or diversity of economic or 

social background 

 

Operating culture 

 

• We look for natural team players who thrive in a fast-pace environment, exude enthusiasm, energy 

and willingness to meet challenging demands and work to deadlines 

• This post needs someone organised, self-disciplined, aim-driven and systematic to ensure effective 

planning, reporting and impact monitoring 

REWARD 

• Starting salary: up to £30k 

• Hours: 35 per week. The post holder will be required to undertake commitments outside normal 

working hours 

• Annual leave: 25 days, plus Bank Holidays.  



• Pension: Women in Sport operates an auto enrolment pension and with matched contributions 

starting at 3% of your salary  

• Flexibility: Women in Sport offers a range of options for flexible working and we’d be happy to 

discuss your needs at interview stage. 

• Annual Healthy Living Allowance of £250 

ABOUT US 

We’re normally based at the House of Sport in Borough where we share facilities with a range of other 

sport businesses and charities. The environment offers us the flexibility to work in a hot-desking 

environment, alongside all the ‘Big Office’ facilities of great broadband, a selection of well-equipped 

meeting rooms and break-out space. It suits our fast-paced, enthusiastic attitude and allows us the 

flexibility we need to respond to change.  Flexible working has been the norm for this charity, even pre-

Covid but we do intend to bring our full team together for a few days’ minimum every week. 

 

We’re a small team, but we’re doing big things.  If you want to help us achieve our vision, consider a 

career with Women in Sport. We’re in. Are you?  


