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WOMEN IN SPORT 

Women in Sport believes that sport transforms lives, and our vision is that no-one is excluded from the 

joy, fulfilment and lifelong benefits of sport.   

We believe gender stereotypes and institutional bias are holding girls and women back in life and sport; 

and that it is wrong to deny women and girls equal access to sport.  We believe that inclusive sport can 

help tackle social and economic inequalities and that sport should be designed to reflect the distinct 

attributes of women and girls.  

Our purpose is to give every woman and girl the opportunity to take part in sport and inspire her to do 

so.  To do this we aim to:  

• deeply understand the needs and aspirations of women and girls; 

• raise the profile of gender inequality in sport and the impact on women & girls;  

• develop policy positions and identify solutions;  

• campaign and influence to inspire change; and 

• secure the future of the charity 

Do you share our vision?  Do you share our beliefs?  Do you want to make a difference? 

To deliver our vision we want to maximise the potential of our people – our trustees, staff, volunteers, 

interns and apprentices - critically we want our people to better reflect the diversity of people in the UK.  

We are looking for a wise people person with strong administrative skills, knowledgeable in HR 

or governance who is passionate about inclusive sport and wants to help us achieve our aims.   

We are a small charity but one whose aims are widely shared and  we need help in engaging and 

nurturing  the talent that is out there.   

This is a rare and exciting opportunity to work in a small ground-breaking charity, in the high profile and 

fast-moving arena of women’s sport with plenty of scope to make your mark on the cause. 

THE ROLE 
The Diversity and Inclusion Officer will support the Head of Finance and Operations to recruit and 

empower a more diverse group of staff, volunteers, interns and placements and work with staff to ensure 

there are opportunities for engagement across the breadth of all the functions in the charity. The post will 

also support the CEO with governance and trustee onboarding and engagement.  They will be an 

internal advocate for a fully inclusive culture that is welcoming to all.  

At Women in Sport we want our workforce to represent the full diversity of the United Kingdom and whilst 

there is a lot of good will, we are conscious that our capacity has been too limited to date to take 

advantage of the full range of talent that that we might engage.  We have not yet been able to devote the 

time we need to thinking through opportunities to engage volunteers, interns and placements, to connect 

to government back-to-work schemes; and when we recruit staff we need more support to implement our 

inclusion strategies for engaging diverse groups.  In addition, we have limited capacity to support 

governance and trustee engagement.   



We have created a new post to help us address these limitations, with support from Sport England who 

are committed to diversifying the sports workforce. The post-holder will lead and coordinate internal 

change and reach out externally to draw diverse talent into Women in Sport.  

We are looking for a bit of a people magician, someone who can work highly effectively with a variety of 

people and organisations, who can be influential internally and externally and drive and deliver their own 

work efficiently and effectively. You will be committed to our cause and to diversity and inclusion and 

passionate about creating a working environment where people can be themselves. You will have the 

ability to spot potential talent, to work with and inspire colleagues so you can create opportunities to 

bring talent in, and to nurture relationships with authenticity and focus. 

Whilst we hope you will appreciate the power of sport for social good, you absolutely do not need to be a 

sportsperson to apply.  We value the diversity of our employees and their different experiences of sport 

and life.  We welcome applicants who can bring something different to our organisation so if you think 

your experience is relevant, you share our vision and you can bring some fresh ideas, you might be just 

what we are looking for.  We are looking for someone with focus but flexibility; someone with relentless 

drive but genuine humility.   

 

Women in Sport highly values the quality and diversity of thought that is only possible from a team made 

up of individuals from broad range of backgrounds, who can each bring their different experiences and 

perspectives. For this reason, we encourage applications from men as well as women and would 

particularly welcome applications from people of colour and a wide variety of ethnic or minority 

backgrounds, sexual orientation, religion, age or impairment. 

Women in Sport is committed to a working culture where everyone can be authentic and true to 

themselves. We strive to represent the full diversity of the communities we serve. 

Key Responsibilities 

 

1. Expand our capacity and develop our capability by recruiting and supporting placements, 

interns, apprentices and volunteers: 

 

• Working with colleagues across the WiS team to identify and create opportunities internally for a 
breadth of roles across the organisation from insights to consultancy to match a variety of 
backgrounds, experiences and skills.  

• Identify external networks and government and or other funded back-to-work and apprentice 
schemes that we can tap into for sourcing talent. 

• Embed our approach to creating a diverse culture through ensuring our recruitment approaches 
are sustainable and fundable and able to create a diverse pool of talent for Women in Sport but 
also for the wider sports sector. 
 

2. Support the recruitment, onboarding and development of our people, from trustees and staff 
to work placements and volunteers 
 

• Support the onboarding of our people, driving the process for engaging new trustees, staff, 
volunteers and others with the charity, its history and its purpose. 

• Identify, engage, create and establish support schemes for all talent such as mentoring, peer 
support and learning and development opportunities. 

• Review, update and maintain our policies and procedures ensuring they reflect our commitment 
to diversity and inclusion in all what we do. 



• Mentor and support stuff to build fully inclusive management skills.  
 

3. Support the governance of the charity  
 

• Support the meetings and preparation of papers for the Board of Trustees. 

• Support governance processes including through management of schedules such as the risk 
register and policy schedule. 

 
 

The post holder may be required to undertake such duties not included in the job description as are 

reasonably requested by the CEO. 

The job description may be subject to review from time to time in consultation with the post-holder. 

EXPERIENCE, SKILLS & ATTRIBUTES 

Contextual knowledge 

 

• Knowledge of and experience of organisational resourcing, recruitment, diversity and inclusion. 

• Knowledge and understanding of the charity sector. 

• Understanding of the headline political, cultural and social determinants of gender equality as this 

affects women and girls from different backgrounds and cultures. 

 

Desired Skills  

 

• Management and administration skills learnt either on a job or in life, not just the theory.   

• Excellent relationship building and networking skills and the ability to build trust.   

• Forward thinking and strategic with the ability to listen, respond quickly and appropriately to 

challenge where necessary. 

 

What you stand for 

 

• Belief in the ability of sport to transform lives and the need to address the current inequalities  

• A passion for diversity and an understanding of the strength diversity contributes to an organisation 

whether this relates to skin colour, lived experience, diversity of thought or diversity of economic or 

social background.   

 

Operating culture 

 

• We look for natural team players who thrive in a fast-paced environment, exude enthusiasm, energy 

and willingness to meet challenging demands and work to deadlines. 

• This post needs someone organised, self-disciplined, aims-driven and systematic to ensure effective 

planning, reporting and impact monitoring.  

. 

  



REWARD 

• Starting salary: up to £27k  full time and pro rata for 21 hours 

• Hours: 21 per week. The post holder will be required to undertake commitments outside normal 

working hours 

• Annual leave: 25 days, plus Bank Holidays (pro rata)  

• Pension: Women in Sport operates an auto enrolment pension and with matched contributions 

starting at 3% of your salary  

• Flexibility: Women in Sport offers a range of options for flexible working and we’d be happy to 

discuss your needs at interview stage. 

• Annual Healthy Living Allowance of £250 pro rata 

ABOUT US 

We’re normally based at the House of Sport in Borough where we share facilities with a range of other 

sport businesses and charities. The environment offers us the flexibility to work in a hot-desking 

environment, alongside all the ‘Big Office’ facilities of great broadband, a selection of well-equipped 

meeting rooms and break-out space. It suits our fast-paced, enthusiastic attitude and allows us the 

flexibility we need to respond to change.  Flexible working has been the norm for this charity, even pre-

Covid but we do intend to bring our full team together for a few days’ minimum every week. 

 

We’re a small team, but we’re doing big things.  If you want to help us achieve our vision, why not 

consider a career with Women in Sport. We’re in. Are you?  

 


